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1. O0mue moJ1o:KeHus

Hacrosimee Ilomoxenue o kadenpe sBISE€TCS BHYTPEHHUM  JOKYMEHTOM
denepanbHOr0 TOCYAAPCTBEHHOTO OIOKETHOTO HayyHOTO yupexaeHus «HanmoHanbHbIi
HAy4YHO-HCCIE0BATENbCKUIM MHCTUTYT OOIIeCTBEHHOTO 370poBbsi uMenn H.A. Cemaiko
(manee - UHCTUTYT), OlIpeeNnsieT OCHOBHBIE 3a7jaul, (PYHKIMH, COCTAB, CTPYKTYpY, IIpaBa,
OTBETCTBEHHOCTb, MOPSIOK OPraHu3alMK JAESITEIbHOCTH M B3aMMOJEHCTBUS Kadeapbl C
OpYruMu noapaszaeneHusiMu MHCTUTYTa, a Tak)Ke CTOPOHHUMU OPTraHU3alUsSIMH.

1.1. Kadenpa axymepcrBa u rudexosioruu (nanee - Kadeapa) sBiaseTcss OCHOBHBIM
y4eOHO-Hay4YHBIM CTPYKTYpPHBIM nofpasaenenueM Muctutyra B coctaBe LlenTpa Briciiero
U JIOMOJIHUTEIHHOTO MPOQEeCcCCHOHATBLHOTO 00pa30BaHUsl, OOBEIUHSIONIUM CHEIHAINCTOB
OTIpE/ICNICHHON OTpaciyu HayKu U OOeCNedYMBAIONIUM TpOBEJcHUE Y4eOHOH, Hay4HOWH,
KOHCYJIbTAlMOHHOW U METOAMYECKON pabOThl MO OJHOW MM HECKOJBKUM JUCIUILIMHAM.
Kadenpa neiictByet B coorBeTcTBUU ¢ YcTaBoM MHCTHTYTA 1 HacTosAmuM [lomoxeHuem.

1.2. Kadenpa pykoBojacTByeTcS B CBOSH JICITCIBHOCTH  JEHCTBYIOIIHM
3akoHoAatenbcTBOM Poccuiickoit ®denepauun B 001acTé 00pa3oBaHUs, HOPMAaTHBHO-
MpaBOBBIMU aKTaMM MuHHCTepcTBa 00pazoBaHus M Hayku Poccuiickoir ®enepauuu,
Ycraom  HMHctuTyTa, npaBWiIaMM  BHYTPEHHETO — pacnopsiika, TIpUKazamMu U
pacnopsbkeHus MU aupektopa MHcTuTyTa, YueHoro cosera, HactosmuM [lonoxennem u
WHBIMU JIOKATbHBIMU HOPMAaTUBHBIMU akTamMu MHcTUTYTA.

1.3. Kadeapa Bxomur B coctaB lleHTpa BBICIIETO U JIOMOJHUTEIBHOTO
npodeccruoHanbHOro oopazoBanus. Kadenpa opranusyercs 1no pemeHno Y4eHoro CoBeTa,
NPUHUMAEMOr0 C ydyeToM OOOCHOBaHMS HEOOXOIMMOCTH co3AaHMs  Kadelpsl,
npenocTaBisieMoro  pykoBoauteneM  LleHTpa  Bbiciero W JOMOJIHUTEIBHOTO
npogeccruoHanbHOro 06pa3zoBanus. Opranusanus, IepeHMEHOBAaHUE, Pa3/IeICHUE, CIAUSHIE
i ukBuaanus Kadeapsl ocymiecTBIsSIOTCS Ha OCHOBAaHUM PEIIEHUSI YUYEHOTO COBETa U
npukasa qupexropa Mucturyra.

1.4. Kadenpa He ABISIETCS IOPUTAYECKUM JIUIIOM.

1.5. JIunensuto Ha BeneHue oOpazoBarenbHOU aesrenbHOcTH Kadenpa momydaer B
cocrase lHctuTyTa.

1.6. TlpaBo Ha peanu3zanuio oOpazoBareidbHbIX HporpamMm Kadeapa mnomydaer c
MOMEHTA BbIJa4l JIMIIEH3UM Ha COOTBETCTBYIOIME HANpaBJIEHUs NOATOTOBKH U YPOBHU
oOpa3oBaHUsI.

1.7. Copepxanue u periiameHtauuto padotsl Kadenpsl onpeneisioT romoBble U
NEPCIEKTUBHBIE MUIAHBI PA3BUTHUS U JOKYMEHThI MIHCTUTYTA.

1.8. Hactosmee [Tonoxenue pa3paboTano B cOOTBETCTBUU ¢ DeiepanbHbIM 3aKOHOM
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or 29.12.2012 N 273-®3 "OO6 ob6pazoBanun B Poccuiickoit ®eneparuu, Ilopsakom
OpraHM3allMy U OCYIIECTBICHUS 00pa30BaTEIbHOU NEATEIBHOCTH IO 00pa30BaTEbHBIM
mporpaMMaM BBICIIETO 00pa3oBaHUs - TIporpamMmaM OakajaBpuara, Iporpammam
CHeIMaIUTeTa, MporpaMMaM MarucTpaTypsl, yrBep:KiaeHHbIM [Ipukazom MuHoOpHayku
Poccun o1 06.04.2021 N 245, ITopsiikoM opraHu3aIiiy U OCYIIIECTBICHUS 00pa30BaTeIbHON
NESATETLHOCTH M0 00pa30BaTEIbHBIM MIPOTpaMMaM BBICIIETO 00pa30BaHUs - MporpaMMam
OpJIMHATYPBI, YTBEPKIAECHHBIM MTpuka3zoM MunoopHayku Poccun ot 07.04.2025 N 312 "O6
yrBepkaeHun [lopsiaka opraHu3aliy U OCYIIECTBICHUS 00pa30BaTEIbLHON NEeATEeIbHOCTH
1o 00pa3oBaTeNbHBIM IIPOrpaMMaM BBICHIETO 00pa30BaHuUs - MPOrpaMMaM OpAMHATYpHI",
[TonoxxeHnem O MOATOTOBKE HAYYHBIX M HAYYHO-TEJArOTUYECKUX KaJpOB B aCUpaHType
(ampronKType), yrBep K AEHHBIM [locTanoBnenunem [IpaButensctBa PO ot 30 HosOps 2021
r. N 2122, [Topsinkom opraHu3aiyy U OCYIIECTBICHHUS 00pa30oBaTeIbHOMN JAESITEIbHOCTH 110
JOTIOTHUTEIBHBIM ~ MPO(ECCHOHANBHBIM ~ TPOrpamMMaM,  YTBEPXKIEHHBIM  MPUKa30M
Muno6pnayku Poccun ot 24.03.2025 N 266, YcraBom UHCTUTYTA U IpYTUMU TIPABOBBIMU
aKTaMHd, pErJaMEHTUPYIOIIUMHU  JEeATENbHOCTh  OpPTaHU3alMi,  OCYIIECTBISIOMINUX
00pa3oBaTeNbHYIO ACSATEILHOCTD.

2. 3apa4yu, pynkuuu 1 nojHomouus: Kageapnoi

2.1. I'naBupiMu 3amauamMu Kadenpsl sSBIsIOTCS OopraHU3alvs U OCYIIECTBICHHE Ha
KauyeCTBEHHOM YpOBHE y4eOHO-METOANYECKOM paboThI o IOJITOTOBKE
BBICOKOKBAJIM(UIIMPOBAHHBIX CIIELUATNCTOB, 00IaJA0IIHNX [NTYOOKHMHU TEOPETUUECKUMU U
MPAKTUYECKUMHU 3HAHUSMU U KOMIIETCHLMSIMH B COOTBETCTBUU C (eaepaibHbIMU
rOCY/IapCTBEHHBIMH  00pa30BaTE€NbHBIMU  CTaHJApPTaMHU  BBICHIETO O00pa3oOBaHUS U
npo(ecCHOHANBHBIMU  CTaHJApTaMH, IIOCTOSHHOE  COBEPIICHCTBOBAHHWE KayecTBa
MOJITOTOBKH CIIEUAINCTOB C YU€TOM TpeOOBaHMI COBPEMEHHON HAYKH.

2.2. K OCHOBHBIM 3ajadaM OTHOCSTCS:

2.2.1. opranuzanus ¥ OCyIIECTBICHHE 00pa30BaTEILHOTO TIpoliecca 1Mo MPOGUILHBIM
I Kadeapbl OCHOBHBIM MPO(eCCHOHATBHBIM 00pa30BaTeIbHBIM MPOTrPaMMaM BBICIIETO
o0Opa3oBaHus - MPOrpaMMaM MOJArOTOBKU KaJpOB BhICIIEH KBaTU(UKALMKU B OpJUHATYPE U
aCIUpaHType, B COOTBETCTBUM C TpeOOBaHUSAMU (elepalibHbIX TOCYJapCTBEHHBIX
00pa30oBaTeNbHBIX CTAHIAAPTOB BBICIIETO O0pa3oBaHMA - MOJATOTOBKH KaJpOB BBICIICH
KBaTM(UKAIUH;

2.2.2. opraHuzamusi U  OCYIIECTBIEHHWE 00pa3oBaTeNbHOrO  Mpoliecca 1O
JOTIOTHUTENFHBIM MPO(ECCHOHANBHBIM TPOTpaMMaM TOBBIICHHUS KBaTH(DUKAIMU U
npoecCHOHANBHON  TMEpernoAroTOBKM,  pa3pa0OTaHHBIM B COOTBETCTBUH  C
npodeccuoHaNbHBIMU ~ CTaHAApTaMH,  KBaIU(PUKAIMOHHBIMH  XapaKTepUCTUKAMM,
MPUMEPHBIMH JI0MOJHUTEIBHBIMU MTPO(EecCHOHATBHBIMU TPOrPAMMAMH;

2.2.3. obecrnieyeHrne y4eOHOro Ipolecca Mo JUCHHUILNIMHAM W Kypcam Mo mpoduiio
Kadenpsl, mpeaycMOTpeHHBIM OCHOBHBIMH TPOPECCHOHATBHBIMA 00pa30BaTeIbHBIMU
MpOrpaMMaMH U/ UM IPOrpaMMaMHK TOTIOJIHUTEIBHOTO TPo(dheccnoHaNbHOI0 00pa3oBaHus,
a TaKKe BHEIPEHHS B YUeOHBIN MPOIIECC COBPEMEHHBIX MPETOAaBaTeIbCKUX TEXHOIOTUN U
MHCTpYMEHTapHs HU(POBBIX TEXHOJIOTUH;

2.2.4. opranuzanus M OCYIIECTBJICHHE HA KaYeCTBEHHOM YpPOBHE yueOHOM, yueOHO-
METOJIMYECKON 1 HaydHOU paboThI;

2.2.5. Opra"u3anus MEJIULIMHCKOMN JEATENBHOCTH npodeccopcko-
MIPENoJaBaTeNbCKOr0 cocTaBa Kaeapbl, B paMKaX OpPraHU3allUd MPAKTHYECKOU
IOJrOTOBKH 00Y4aroIuXCs;
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2.2.6 opra"u3anus 1 peanusanus HayqHbIX ucciiefjoBanuii cotpyanukamu Kadenpsl B
WHUIMATUBHOM TIOPSAJIKE, a TaKXKe B COOTBETCTBUU C TPAHTOBOH IMMOMJIEPIKKOM,
OI0KETHBIMU M BHEOIOI)KETHBIMU JIOTOBOPaMHU.

2.3. Jlna mocTHKEeHMs TOCTaBIIEHHBIX 3a7ad Ha Kadenpy Boszmaratorcs ciemyromime
byHKIHIH:

2.3.1. Ilepeuenb (hyHKLIMI 110 YIEOHOH AESITEIBHOCTH:

- OCYyIIECTBJIEHHWE  TMpernoJaBaHus IO  OCHOBHBIM  MPOQeCcCCHOHATHHBIM
0o0pa3oBaTeNbHBIM MPOTrpaMMaM M JIONOJHUTEIBHBIM MPOQECCHOHATBHBIM MPOTpaMMa,
OpPUEHTUPOBAHHBIM Ha COOTBETCTBYIOIINIA YPOBEHb KBATH(PUKAIINN;

- OCYILIECTBJICHHE Yy4e€OHON MU y4yeOHO-METOAMYECKON paboThl C HMCHOJIb30BAHUEM
COBPEMEHHBIX CPEICTB, METOJOB U TexXHOJOTu 00ydyeHus B cootBerctBuu ¢ ®I'OC BO,
KJIMHUYECKUMHU PEKOMEHIAIUSIMU U UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMH;

- oOecrieyeHUEe BBICOKOTO TNPO(ECCHOHATIBHOIO YpPOBHS MPOBEJIEHUS JIEKIIH,
CEMUHAPCKUX U MPAKTUYECKUX 3aHITHIA,

- OCYILIECTBIIEHUE cOOpa OTYETHOM MOKYMEHTAIMH IO MPOBEACHUIO MPAKTHYECKOM
MOJATOTOBKM OOYYAIOIIMXCSA IO MPOQPECCHOHATBLHBIM 00pa30BaTEIbHBIM MPOTPAMMaM
MEIUIIMTHCKOTO 00pa30BaHus;

- OpraHu3allMOHHO-METOJMYECKOe  OOECIeYeHHe  peau3allii  OCHOBHBIX
npodeccuoHanbHBIX 00pa30BaTENBHBIX MPOTPAMM, JTOMOIHUTEIBHBIX MPOPECCHOHATBEHBIX
MPOrpaMM, OPUEHTUPOBAHHBIX HA COOTBETCTBYIOIINN YPOBEHb KBUTH(DHUKAIUY;

- OCYIIECTBIICHHE B  YCTAaHOBJIEHHOM TMOPSAJIKE METOJUYECKYI0  IOMOIIb
(KOHCYIBTHPOBAaHKE) OOyYaIOIMIMMCA IO TMPENoJaBaeMbIM JUCIUIUIMHAM B 00beMe,
OTpeIeIIIeMOM HOPMAaTHBAMH YI€OHOUN HArpy3KH;

- paspaboTka oOpa3oBaTeNbHBIX MpPOrpaMM, B TOM YHCJIE I OOYYEeHHsS IO
WHIUBUAYaJbHOMY IUIaHYy, IO TMporpaMmaM JOIMOJHUTEIHLHOTO MPodheCcCHOHATBHOTO
o0Opa3oBaHus;

- pa3paboTKa U MPEACTABIICHUE HA YTBEPXKACHUE B YCTAHOBICHHOM IOPSJIKE pad0unx
MporpaMM y4eOHBIX JUCIUIUIMH Kadeapsl,

- OpraHu3alys M0 BEJICHUIO IOKYMEHTOB 00pa30BaTEIBLHOTO MPOIecca, B TOM YHUCIIE
0 YYETy MOCEIaeMOCTH U YCIIEBAEMOCTH 00yUJaIOIIIXCS;

- hhopmupoBaHue 0a3bl TaHHBIX U PEryIsIpHOE OOHOBICHHUE (DOH/IA OIEHOYHBIX CPEJICTB
(TecThl, CUTyaIlMOHHBIE 33]]a41, YK3aMEHAIIMOHHbIE OUJIETHI U JIp.);

- TIOJITOTOBKA Y4EOHO-METOIMYECKUX KOMIUIEKCOB JUCITUIUINH, Y4€OHUKOB, Y4EOHBIX
nocooul u Jpyrol y4eOHO-METOAMYECKOM JUTepaTypbl, a TakKe OpraHu3anus
peleH3UpOBaHUs Yy4eOHUKOB, YYEOHBIX MOCOOM U JAPYrod y4eOHO-METOTUYECKOM
JUTEPATYPHI IO pealn3yeMbIM 00pa30BaTeIbHBIM IIPOrpaMMaM (AUCIIUTLIMHAM/MOYIISIM);

- o0ecrnieueHHe, OpraHU3alMs M OCYIICCTBJIICHHUE IPAKTUYCCKON MOJTOTOBKH TIO
peann3yeMbIM 00pa30BaTEIBHBIM ITPOTPaMMaM;

- pa3paboTKa 1 BHEIPEHNE HOBBIX TEXHOJIOTUN 00YUEHHUs, OIICHKA UX YPPEKTUBHOCTH;

- pa3paboTka 0Opa30oBaTENBHBIX NPOTPAaMM B COOTBETCTBUU C COBPEMEHHBIMH
TpeOOBAaHUSAMHU HAYKU U MPAKTHYECKOTO 3JIPaBOOXPAHCHHSI;

- y4acTe B OJ00pe KIMHUYECKUX 0a3 /Jisi OpraHu3aluy MPaKTUYECKOM TOTOTOBKU
oOydarmuxcsi TMpH peaau3aluyd 00pa3oBaTEIbHBIX MPOrPAMM Pa3IMYHOTO YPOBHS U
HAIlPABJICHHOCTH, a TaKXe B3aWMOJCHCTBUEC C MEAMIIMHCKUMHU OPTaHU3AIMSAMHU T10
3aKJIFOYCHHIO JIOTOBOPA 10 TIPOBEJCHUIO MTPAKTUYCCKOM IMOATOTOBKH 00YYarOIIUXCS;

- OpraHm3anusi W TPOBEACHHE NPAKTUYCCKOW TMOJITOTOBKH OOYYAOIIUXCS MPHU
peanm3aii 00pa3oBaTeNbHBIX TPOTPAMM PA3IMYHOTO YPOBHS U HANIPABICHHOCTH;

- TMOATOTOBKAa W OOHOBJIEHUE YYEOHMKOB, YUEOHBIX MOCOOMI, METOIUYECKUX



pEeKOMEHJalMi K Y4eOHBbIM 3aHATHSAM, YYEOHBIX MaTepUaJIOB JIs IPOBEIEHUS KOHTPOJIS,
PYKOBOJICTB U HArJISAHBIX MaTEpHalioB, 00eCIEeUMBAIOIUX 00pa30BaTENbHbBIN Mpolece, a
TaKK€ MPOrpaMMHBIX ¥  MH(POPMALMOHHBIX MaTepHalioB, HEOOXOIUMBIX  JUIS
KOMITbIOTEPHU3ALMN 00pa30BaTENLHOIO MPOLECCa;

- IUTAHWPOBaHUE pPabOTHI 110 HaIIpaBJIEHUSAM JiesTenbHocTH Kadenpsr;

- yuactue B (¢opmupoBanuu Ha Kadeape nsnekTpoHHOW HH(OPMAIMOHHO-
00pa3oBaTebHON cpeibl;

- OIlpeJiesieHne MOTPEOHOCTH B OCHOBHOW Y4eOHOW JuTepaType MO AUCHUIUIMHAM
pean3yeMbIX 00pa30BaTEIbHBIX IPOrpaMM ISl POPMUPOBAHUS OMOIHOTEYHBIX (POHIOB;

- IPOBEICHUE YUEOHBIX 3aHATUH, IPETYCMOTPEHHBIX COOTBETCTBYIOIIMMU Y4€OHBIMU
IUIaHaMH, B TOM 4YHCJI€ C IPUMEHEHHEM D3JIEKTPOHHOIO OOyuYeHHUs U JUCTaHIMOHHBIX
TEXHOJIOTUH;

- COIPOBOXK/IEHUE CAMOCTOATEIBHON pabOThl 00yYaIOLIUXCS;

- TNPOBEAECHHME TEKYLIETO KOHTPOJISI YCIIEBAEMOCTH, MPOMEXKYTOYHON aTTeCTalluu
00y4aromuxcsl, rocy1lapCTBEHHON UTOTOBOM aTTECTAllMU O0YYarOIIUXCs M0 PeaTu3yeMbIM
o0pa30BaTeIbHBIM IPOrPAMMAaM;

- OpraHM3anusi U IpOBEJIEHUE 00pa30BATENbHBIX OJUMIHUAJA, KOHKYPCOB MOJIOJBIX
CHEIUAINCTOB;

- popmupoBanue u noaaepxkanue 6a3 qanHbix Kadenpsl, npeacraBieHue exxeroaHoi
OTYETHOCTH 00 00pa3oBaTEeNbHON JEATENBbHOCTH B COOTBETCTBUM C TpeOOBaHUSIMU
JIOKaJIBHBIX TOKyMEHTOB MHCTHTYTA.

2.3.2. Ilepeuenb GyHKIMIA IO HAYYHO-UCCIIEOBATEIBCKON AESITEIbHOCTH:

- y4acTHe€ B KOHKYpCaxX, OPraHHW30BAHHBIX YINOJHOMOYEHHBIMU OpraHaMu B cdepe
3paBOOXpAaHEHUsA, B TOM UHclIe HaydHblx (oHAO0B, (¢eaepanbHbIX OpPraHoB
UCTIOJHUTEIBHON BJIACTH, OpraHU3alMii Ha TNpeAoCTaBleHHWE (UHAHCUPOBAHUS IS
MPOBEACHUS HAyYHO-UCCIIEIOBATEIbCKIX PaboT;

- MyOJIMKaLMsl pe3yJbTaTOB HAYYHOMU JESTEIIbHOCTH B HAYUHBIX U3/IaHUSX PA3ITMUHBIX
TUIIOB, B TOM 4Hclie B 0a3ax JaHHBIX, a TaKKe MPECTAaBICHHE PE3yJbTaTOB HA HAYYHBIX
KOH(EepeHIUIX, CUMIIO3UyMax, KOHIpeccax u T.I1.;

- OopraHu3alysg W YydyacTUE B HAYYHO-METOAMYECKMX U HAyYHO-TIPAKTUYECKUX
KOH(epeHIHsIX;

- TMpPOBEIECHUE HAy4YHBIX, y4eOHO-METOAWYECKHX MU IKCIEPTHBIX MEPONPUATHIX I10
tematuke Kadenpsl, B T.4. MOArOTOBKa U OOCYXIEHHE 3aKIIOUYEHUN IO BBIMOJIHEHHBIM
Hay4dHbIM pabotam (MoHOrpadusM, nuccepTanusam, ordyeram no HUP u ap.);

- paccMOTpEHME KaHIWJATyp I 3aUUCICHUS B aCHUPAaHTYpy, HNPUKPEIUICHUS
COMCKATeJIel YYEHBIX CTEIEHEN ISl TOArOTOBKH KaHIMAATCKOM;

- pa3paboTKa M cOrjlacoBaHWE MHAMBUAYAIbHBIX IUIAHOB aClUPAHTOB, COMCKATENEH,
TJIAHOB MOATOTOBKHU TEM JIMCCEPTAIIHiA;

- 3aCJIylIMBaHUE MEPUOANYECKUX OTUETOB aCIIMPAHTOB, COUCKATENIEH, TPOBEICHUE UX
€XKEroHOM aTTeCTalluY;

- OpraHu3alus U OCYUIECTBICHHE HAy4HO-HCCIIEOBATENIbCKOW paboThl MO
YTBEpXKIACHHBIM Ha Y4eHOM coBeTe MHCTUTYTa TeMaMm;

- MOArOTOBKAa MOHOTpaduil M HaydHBIX CTaTel, OT3BIBOB Ha aBTOpedepaTs
JUCCEepPTALMN U NHOW HAyYHO-METOANYECKOU JINTEPATYPHI;

- obecniedeHue ydactusi NpodeccopCKo-MpenoaBaTeaIbCKOro coctaBa Kadenpsl B
HAyYHBIX MEPOIPUATHUSAX;

- y4acTHe B MEXJHMCLUMIUIMHAPHBIX HAyYHO-0Opa30BaTENbHbIX, UCCIIEA0BATEIbCKUX
IIPOrpaMMax Y UHBIX HAYYHBIX MEPOIPUATHSX;



- TOJArOTOBKA 3aKJIIOYEHHUH Ha TMOATOTOBJIEHHBIE AaCHUPAHTaMM, HayYHBIMU
COTPYAHUKAMH M COUCKATEISIMU KaHIUIATCKUE TUCCEPTALIH.

2.3.3. Ilepeuenb QpyHKIIMI 110 KaJIpOBOIl pabOTE U peCypCHOMY 00ECIIeUEHUIO:

- ©XKEroJHbII MOHUTOPUHT M TUIAHUPOBAHUE TOBBINICHUS KBaNU(UKAIIMK HAyYHO-
neparornyeckux kaapos Kadenpsi;

- u3ydyeHue, o00oOlIeHHEe W pacnpocTpaHeHue ombiTa padoTel Beaymux [IIIC
Kadenpel, okazanue T1OMOIIM HAYMHAIOIIMM  TPENOJAABATENIIM B  OBJIAJICHUU
NearornyeCKUM MacTepCTBOM;

- TpUBJICUYCHHE K TIPENOJIaBaTeIbCKOM JEATETbHOCTH BEAYIIMX VYUYEHBIX U
CIEIHATMCTOB HAYYHBIX OpraHUu3aIui;

- yuactue B ¢popmupoBanuu Ha Kadenpe nnpopmaninoHHO-00pa30BaTeNbHOM Cpeibl,
B TOM YHCJI€ JIEKTPOHHOU (COMPOBOKIEHUE OPTraHU3AIMOHHOTO U y4eOHO-METOAMYECKOTO
npouecca B HH(popMalmoHHo-o0pa3oBaTenbHOl cpene MHeTuTyTa, yyacTue B OCHAIllEHUN
yueOHBIX M HAyYHBIX AayJUTOpUNl O00OpyIOBaHMEM U CpEICTBaMH OOydYeHHUS, B
MPUOOPETEHUH CIPABOYHO-UH(OPMAIIMOHHBIX CHCTEM, aJeKBATHBIX IEJISIM Hay4yHO-
oOpa3zoBaTenbHOU AesTenbHocTH Kadenpst u np.);

- hopmupoBaHue U nojAepkanue 6a3 nanubix Kadeapel, mpeacraBieHue exeroHon
OTUYETHOCTU O KaapoBoil pabore Kadenpsl B cooTBeTcTBUM ¢ TpeOOBAaHUSMU JOKYMEHTOB
HNucruryra.

2.3.4. Tlepeuens QyHkui no nesrenbHoctu Kadeapsl Kak CTPYKTYpHOM €IMHHUILIBI
HNucruryra:

- yyacTue B paboTe M0 OpraHu3aIuu Habopa U mpueMa abUTypUEHTOB (OPIUHATOPHI,
acniupanTsl, ciaymarenu I10) B cocraBe UHcTUTYTA;

- y4acTHe B JHSAX OTKPBITHIX JIBEPEH, BCTpEeUax C BBIMYCKHUKAMU U TIP.;

- aKTHBHO€ YYacTHE BO BHEIIHUX OO0Opa30BaTENbHBIX U HAY4YHO-00pa30BaTEIHHBIX
BHJIaX AesTenbHOCTH MHCcTUTYTA;

- OpraHu3anMs M TpoBeJeHue camooOcinenoBanusi Kadenpel B cooTBeTCTBUH C
MpOLEAYyPON, YCTAHOBIEHHON JOKyMEeHTaMH MIHCTUTYTA;

- o0ecrieyeHre BBHITIONHEHUsI Y4YeOHOW HArpys3Kkd, IUIaHOB HAay4YHOW, Y4eOHO-
MeTOoANYeCKOi paboThl mpodeccopcko-mpenoaaBaTeabckoro cocrara Kadeapsr;

- IPOBEJICHUE MEPOTIPUATHI U IPUHATHE MEP MO 00ECTICUCHUIO 0€30MaCHOCTH KU3HU
U 3]I0pOBb OOydYarommxcss U paOOTHUKOB KadeApbl BO BpeMsl YYEOHBIX 3aHSATHH B
3aKpeTUICHHBIX 32 Kaeapoil MoMeeHUsX;

- BEJIEHHWE JIOKYMEHTAIlUU, OTPAXKAIOIIEH COJEp)KaHHE OpPraHMU3allid U METOJUKHU
MPOBENIEHUsT 00pa30BaTEIHLHOTO MPOIECCa, HAYYHOU M JAPYTrOoM JesTEINBHOCTH, COTJIIACHO
JIOKaJbHBIM HOPMATUBHBIM aKTaM, YTBEPKIAECHHBIM HCTUTYTOM;

- TMpejacTaBlieHHe 00 OTUMCICHUM HEYCHEBAIOIIUX OOy4YarollUXCcs, XOJaTalCTBO O
MOOLIPEHUH 0CO00 OTIIMUMBIIUXCS 00yUaIOIIKUXCs, MPEnoiaBaTesiell U COTPYTHUKOB;

- CBOEBPEMEHHOE IIPEICTABICHUE YCTAHOBIEHHONW B IHCTUTYyTE OTYETHOCTH B
COOTBETCTBUU C TPEOOBAHUSMH JIOKAJTILHBIX HOPMAaTUBHBIX aKTOB MHCTHTYTA;

- pa3paboTKa MPOEKTOB JIOKAJBHBIX MPABOBBIX aKTOB MO BOMPOCAM, OTHECEHHBIM K
komnereHu Kadenps.

- ydactue B paspaborke W BHeApeHuun Ha Kadenpe OKambHBIX TOKYMEHTOB
HNncturyra.

2.4. Corpynauku Kadenpsr umeroT apyrue mpaBa U MOJTHOMOYHUS, PETYCMOTPEHHBIE
TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickoint @enepannu u Y craBom MHCTUTYTA.

2.5. Kadenpa ob6s3ana:

- obecreunBaTh BHICOKYIO 3P(EKTUBHOCTh BCEX HAMPABIECHUMN CBOCH J1eATEIbHOCTH;



- He JIONYCKaTh HAPYILIEHUI paBWJI BHYTPEHHETO TPYAOBOI'O pacHopsiaKa.

2.6. Corpynnuku Kadenps 00s3aHbI:

- cO0JII01aTh TPYAOBYIO TUCLUILINHY;

- BBINOJIHATh JIOJDKHOCTHBIE OOS3aHHOCTH, WHAMBHAyaJbHbIE IUIaHBl paboTHI,
nopydenus 3asenytomero Kadenpoi;

- ygacTBOBaTh B 00X meponpustusix Kadenpsr, Macturyra.

2.7. OTBETCTBEHHOCTb 3a KAayeCTBO M CBOEBPEMEHHOCTh BBINOJHEHMs 3ajady MU
(GyHKIMH, BHIIOJHEHHE IIJIAHOB paboOT IO BCEM HarpaBiieHUsM JestenbHocTu Kadenpsl, a
TaKXKe 32 CO3/laHu€ YCJIOBUU JUIsl A(HEKTUBHOM pabOThl MPENOAaBaTENbCKOr0 U y4eOHO-
BCIIOMOTaTEILHOTO COCTaBa HeceT 3aBenyronuit Kadeapoi.

3. CocraB, cTpykTypa u ynpasiaenue Kadeapoii

3.1. CocraB, cTpyKTypa U KOJIHYECTBEHHBIN cocTtaB Kadenpsl 3aBuciaT or oobeMa u
XapakTepa ydeOHOW Harpy3ku, o0beMa M XapakTepa HAyYHBIX HCCIEIOBAHUN, WHBIX
MIPUYMH, MPEAYyCMOTPEHHBIX HOPMAaTHUBHO-TIPABOBBIMU u OpraHu3aluOHHO-
pactopsAUTENbHBIMU JIOKYMEHTAaMU COOTBETCTBYIOUIMX MHUHHUCTEpCTB U WHcTuTyTA.
CocTas, CTPYKTYpY, a TaK:Ke U3MEHEHUS K HUM yTBepKaaeT aupekrop Mucturyra. Kadenpa
B 3aBUCUMOCTH OT 00be€Ma HArpy3KH OpPTaHHU3yeTCs B COCTaBE HE MEHEe OJHOW IITaTHOU
eMHMIIBI (TTpeToaBaTeieii), u3 KOTOpeIX He MeHee 60% MOIKHBI IMETh YUYECHYIO CTEIICHB
1 (UK) 3BaHUE.

3.2. B cocraB Kadenps! (mmrat) BXoaaT: 3aBeayromnuit Kadbenpoii, mpodeccop, A101EHT,
CTapLIMi MpernoaaBaTelib, IpernogaBaTelb, aCCUCTEHT, CTapIINKA Ja0OpaHT, Jab0paHT.

3.3. Ha  Kadempe  npemycmarpuBaroTcs  JODKHOCTH — MPOecCOpCKo-
npenogaBatenbckoro cocraBa (IIIIC) u ydeOHO-BcmomoraTenbHOro mnepcoHama. K
po¢heCcCOPCKO-MIPENnoAaBaTeIbCKUM OTHOCITCA JOJDKHOCTH 3aBeaytouiero Kadenpoii,
npodeccopa, JOlLeHTa, cTapuiero mnpemnojasarens, mnpenoaasatens. K ydeOGHo-
BcriomorarenbHoMy niepcoHany Kadenpsr oTHOCATCS cTapiire 1abopaHThl, JIAOOPAHTHI.

3.4. 3amemeHue JOKHOCTEH  MPOGECCOPCKO-TIPENOAaBaATENbCKOTO  COCTaBa
MPOBOJUTCS MO TPYAOBOMY JOTOBOPY, 3aKJIIOYAEMOMY C COOTBETCTBYIOIIUM PAOOTHUKOM
Ha CPOK OT OJHOIO roja A0 MITH JIET JIMOO Ha HeompeldeiEHHbIA CpPOK. 3aKIIOUYEHUIO
TPYAOBOTO JOTOBOpA MpPEIIIECTBYET KOHKYPCHBIM 0TOOP, MPOBOJMMBIN B COOTBETCTBUU C
YcraBom UHCcTHTYTA M 3aKk0HOaTEILCTBOM Poccuiickon denepannu.

3.5. CtpykTypa u KoiuyecTBeHHBIH coctaB Kadeapsl onpeaenstorcs: XxapakTepoM U
00beMOM y4eOHOW Harpys3Kd, Hay4HBIX HCCIEIOBAaHUM, a TaKkKe LENIMU U 33/Ja4aMH,
nocraBieHHbiME 1iepen Kadenpoit. KommuecTBo mTaTHBIX eauHHIl MPOGECCOPCKO-
MPernoaBaTeIbCKOro cocTaBa (GOpMUPYETCs MCXOAS M3 IITATHOTO PACIUCaHUs, KOTOPOe
ompejieNaeTcd HUCXOJs U3 ydyeOHOW Harpy3ku, yrBepxkaeHHo [lomoxeHuem o
HOPMHUPOBAaHUM M IUJIAHUPOBAHUM TEJarorWYecKod Harpy3ku i Mpodeccopcko-
IIPENoJaBaTENbCKOr0 COCTaBa.

3.6. CorpynHukud Kadenpsl peryjispHO TMOBBIAIOT KBAIUPHUKAUIO TyTEM
CTOXKHUPOBKU, OOYYEHUS B HWHCTUTYTaX, Ha (aKyIbTeTax M B IEHTPAX TOBBIIICHUS
KBaNU(UKAIIMN, YJaCTBYS B HAYYHO-HCCIEIOBATEIbCKOW M TMEAaroruyeckoi pabdore,
Hay4YHBIX KOH(EepEeHIUAX, CUMIIO3UYMaX.

3.7. ConepxaHue M perjaMeHTaluio0 paboThl MPOPECCOPCKO-TPENoaaBaTENbCKOTO
coctaBa Kadenpsl ompenenstoT AOKHOCTHBIE HHCTPYKLUH, TPYAOBBIE TOTOBOPHI,
WHAMBHyaldbHbIE IUIaHBl pabOTHl mpemojaBaTens, rpaduku pabOThl MPENoaaBaTes,
yTBEPKICHHbIE paCIIUCaHUs y4eOHBIX 3aHATHI U IK3aMEHOB, TpaduKH yueOHOTO Mpoliecca,



NOKyMeHThI IHCTUTYTA.

3.8. CopepxaHue M periamMeHTanuio padoTel Jpyrux pabotHukoB Kadenpsl
OIPEAEIIAIOT TPYIOBbIE IOTOBOPHI, TOJKHOCTHBIE HHCTPYKLUHU U TpaUKH pabOTBHI.

3.9. OcHoBHble BuabI fnestenbHocTH Kadenapsr o6cyxaaroTes Ha 3acenanusx. Pabota
Kadenpsl OCYHIECTBISIETCS B COOTBETCTBHUU C TOJOBBIMH IUJIAHAMHU, OXBaThIBAIOLUIUMU
y4eOHYI0, HAay4YHO-METOJUYECKYI0, HayYHO-HCCIEAOBATEIbCKYIO, U HHbIE BHJIbBI PalOT.
OO6cyxaeHne Xo/1a BBIMOTHEHUS 3TUX IJIAHOB U IPYTUX BOIIPOCOB AesiTenbHOCTH Kadenpol
IPOBOAMTCS pEeryjsipHO Ha 3acenaHusx Kadenapsl moa npencenaTenbcTBOM 3aBeIyIOLIETO
Kadenpoii ¢ yuactuem mpodeccopcko-npenoaBaresibckoro coctapa Kadenpsi.

3.10. 3acenanus Kadenpsl npoBoasTCs OJUH pa3 B MECSI] B COOTBETCTBHH C T'OJOBBIM
IUTAaHOM paboThI B yCTaHOBJIEHHBIE CPOKU. BHeouepeaHble 3ace1anusi MOTYT TPOBOJIUTHCS
0 Mepe HEOOXOUMOCTH.

3.11. Ilpennoxenus mno mosectke 3acenanus Kadeapsl MOryT BHOCHTBCS JHOOBIM
corpynuukoM Kadenprl. Pemennem GONbIIMHCTBA COTPYAHMKOB MOBECTKA THS MOXKET
ObITh M3MEHEHA, JOIMOJIHEHAa. B Hee MOryT OBITh BKIIIOUEHBI BOIIPOCHI, HE TpeOyrolue
npenBapuTenbHou moarotroBku. 1o npeanoxenuro 3aBeayromiero Kadenpoit yreepxnaercs
periaaMeHT oO0CYKIEHUS IPUHATBIX K paCCMOTPEHUIO BOIIPOCOB.

3.12. B 3acenmanusx Kadenpsr ydactByeT Bech coctaB Kadenprl. Ha 3acemanus
Kadenpsr MoryT ObITH TpUIIamieHbl MpemnoaBaTedn Apyrux Kadeap, BhICIIUX Y4eOHBIX
3aBeIeHU, paOOTHUKU 3aMHTEPECOBAHHBIX OPTaHU3AIIHI.

3.13. T'onocoBaHue OCYHIECTBISIETCA BCEMH MPUCYTCTBYIOIIMMU Ha 3aceJaHuu
yienamu Kadenpsl. B romocoBanuu 1o BOINpocaM pPEKOMEHIALMA Ha JOJKHOCTH
npodeccopcko-npenoiaBaTeIbCKOro  COCTaBa  NPUHHUMAIOT  y4yacTUE  IITaTHbBIE
npenogaBateny. [1o oTaenbHBIM BonpocaM onpeensieTcs: opMa roJoCoBaHUs - OTKPbITas
wnn taviHas. Kaxnasiid wien Kadenpsr umeer onun ronoc. [lpu paBeHCTBE TOIOCOB TOJ0C
3aBeayromiero Kadenpoii SBiseTcs: penraronimm.

3.14. Ha kaxnom 3acenanuu Kadenpel o0si3aTenbHO BeAeTCs MPOTOKOJ, KOTOPBIMA
noJnuckIBaeTcs 3aBeayroum Kadenpoit 1 cekperapeM 1aHHOTO 3aceaHMs.

3.15. ConepxkaHue, OpraHu3alysi W METOJHWKA BBITIOJHEHUS BCEX BHUIOB pabOT
OTpaXkaroTcsi B JOKyMeHTaluu, Kotopyto Kadenpa BeaeT W XpaHUT B COOTBETCTBHM C
MpuHATON B IHCTUTYTE HOMEHKIATYPOl JIEIL.

3.16. Kadeapa nmomkHa HMETh IOKYMEHTAIMIO, OTPAXKAIOUIYI COJAEpKaHUE,
OpPraHu3allMI0 M METOJUKY MPOBEACHHUA Y4YeOHOTO U HAyYHO-HCCIIEAO0BATEIbCKOTO
mmporecca, IepedeHb KOTOpoM ompenensercs MHeTpykuued 1o JIeI0NpOU3BOJICTBY
BBICILIETO y4eOHOTO 3aBefieHus, yTBepxkaeHHo# [Ipukazom MunobpazoBanus Poccuiickoit
®epnepaunu ot 24.07.2000 N 2286.

4. PyxoBoacreo Kageapoii

4.1. Kadenpy Bo3riaBisieT 3aBeAyIOINNA, N30MpaeMblil B IOPSAKE, YCTAHOBICHHOM B
WNuctutyte, u3 uucna HauOoliee KBATM(PUIMPOBAHHBIX W ABTOPUTETHBIX PaOOTHUKOB
WucTHTYyTa COOTBETCTBYIOLIETO MPOGWIs, HUMEIOMHUX YYEHYIO CTENeHb WM 3BaHHUE.
N36pannsnii 3aBenyromuii Kadenpoii Ha3HauaeTcss Ha JAODKHOCTD MPHUKA30M JUPEKTOpPA
WNuctutyra. 3aBenytoumit  Kadenpoit wumeer craryc pyKOBOAUTENS OCHOBHOTO
CTPYKTypHOTrO nojipazaenenust Mucturyra.

4.2. OOmee pykoBOJCTBO KadeapaMu OCYHIECTBISIET - 3aBenyrommii [leHTpom
BBICIIIETO U JOTIOTHUTEILHOTO MPOo(heCCHOHAIBHOTO 00pa30BaHUsI.

4.3. 3apenyromuii Kadenpoii ocyiiecTiser opraHu3allio U PyKOBOACTBO BCEMHU
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HampaBieHusMHu AesTenbHOocTH Kadenpsl. 3aBenyromuii Kadenpoit HeceT monHyr0
OTBETCTBEHHOCTH 332 KAUE€CTBO U CBOEBPEMEHHOCTD BBIMIOJHEHUSI BO3JIOKEHHBIX HACTOS UM
[Tonoxxennem nHa Kadeapy 3amau, peanuzauuio I1wiaHa pabotel Kadeapsr mo Bcem
HaIpaBJICHUSAM JICATCIBHOCTH.

4.4, 3apeayrommii Kadenpoit oTuuThIBaeTCI O CBOEH JACATEIBHOCTH IEpe
3aBeayronuM L{eHTpoM BBICHIETO U AOMOIHUTEILHOTO MPOPECCUOHATHLHOTO 00pa30BaHUsI.

5. OTBeTcTBeHHOCTH 32 padoty Kadeapsi

5.1. OTBeTCTBEHHOCTh 3a HaJJIEeXkalllee M CBOEBpPEMEHHOE BhIMoiHeHHe Kadenpoii
TpeOOBaHMH, MpPEeIyCMOTPEHHBIX HacTtosmuM llonoxkeHueM, HeceT 3aBeAYIOLIMM
Kadenpoti.

5.2. Ha 3aBenyromiero Kadeapoii Boznaraercs nepcoHaabHas OTBETCTBEHHOCTH:

- 3a opraHmzanuio nestenpHocTH Kadenpbl mo BbIMONHEHUIO 3a7ad UM (QYHKUIHUH,
BO3J10KeHHBIX Ha Kadenpy;

- opranuzanuio Ha Kadeape onepatuBHON 1 Ka4eCTBEHHOW MOATOTOBKH U UCTIOJTHEHUS
JIOKYMEHTOB, BEJICHHE JIEJIOMPOU3BOICTBA B COOTBETCTBHUHU C ACHCTBYIOIUMHU MTPABUIIAMH U
UHCTPYKIHSIMU;

- cobmoienue padbotnukamu Kadeapsl TpyaoBoit U Mpon3BOACTBEHHON TUCIMITINHBI;

- o0ecneyeHHEe COXPAaHHOCTHM HUMYILECTBA, 3akperuieHHoro 3a Kadenpoil, wu
co0uTro/IeHue MpaBuJl MOKapHOI 0€30IacHOCTH;

5.3. OrtBercTBEeHHOCTh CcOTpyIHMKOB Kadenpsl ycraHaBiauBaeTcs HACTOSIIUM
[TonoxxeHnem 1 JOJIKHOCTHBIMU MHCTPYKLUSAMH.

6. UmymectBo u cpeacrea Kageapsi

6.1. UmymectBo, nepeganHoe Mucruryrom Kadenpe, Haxonutcs B onepaTMBHOM
ylpaBlieHUu M cocTouT Ha Oamance Wuctutyra. 3a Kadenpoit B mnensx obecrneueHus
00pa30BaTENbHON JIEATENIBHOCTH MOTYT 3aKpEIUIAThCS TOMEIICHUS, KOMIIbIOTEPHI,
OpPI'TEXHUKA, CPE/ICTBA CBSI3U U MHBIE IPEIMEThHI OPraHU3alMK TPYI0BOM 1€ATEeIbHOCTH.

6.2. MatepuanbHo-TexHu4Yeckoe obecrneueHue Kadenpsl ocymiecTBisieTcss 3a cyeT
CpEJICTB, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

7. BzaumooTHomienus:t Kageapni
¢ IPYTMMHU CTPYKTYPHBIMHU noapasaejaeHussMu Hucruryra

7.1. Kadenpa B3auMoaeilcTByeT ¢ Y4eOHBIMH, aJIMUHUCTPATUBHBIMM W WHBIMU
nojapazaeneHusiMiu MHCTUTYTa U peryaupyeT CBOM OTHOLIEHUS! ¢ HUMU B COOTBETCTBUU CO
cTpykTypoii WHcTuTyTa, mpoleaypamM yIpaBleHUs, ONPEIEICHHBIMA B JOKYMEHTax
WNHcTuTyTa, OpraHu3allMOHHO-PACHOPAIUTENbHBIMA W  HOPMATUBHBIMH JOKYMEHTaMU
Nucturyra, Ycrasom MHCTUTYTA.



